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Updated:      	
[bookmark: Text21]Next Review Date:      	
[bookmark: Check1][bookmark: Check2][bookmark: Check3]TYPE: |_| Computer Equipment/Hardware	|_| Computer Software	|_| Vital Records
Item:      
[bookmark: Text23]Title and Version / Model Number:  	     
[bookmark: Text24]Serial / Customer Number:      	
[bookmark: Text6]Registered User Name:      
[bookmark: Text25]Purchase / Lease Price:      	
[bookmark: Text26]Purchase / Lease Date:      	
[bookmark: Text27]Quantity (equipment) or Number of Licenses (software):      	
[bookmark: Text28]License Numbers:      	
[bookmark: Text11]Technical Support Number:      
[bookmark: Text12]Primary Supplier / Vendor:      
[bookmark: Text29]Alternate Supplier / Vendor:      	
[bookmark: Text14]Notes:      
Name of vital record:      
[bookmark: Text31]Name of Business Function Vital Record Supports:      	
[bookmark: Text17]Type of Media:      
[bookmark: Text18]Is it Backed Up?        How often is it backed up?      
[bookmark: Text32]Type of Media for Backup:      	
[bookmark: Text33]Where is it Stored?      
Can the record be recreated?      
Notes:      


OFB-EZ® is a program of the Insurance Institute for Business & Home Safety
Download this document at disastersafety.org/ofb-ez
image1.png




