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RACINE COUNTY

SEASONAL PARK MANAGER
Public Works

Basic Function
To assist in managing the operations and maintenance of the grounds, building, equipment, activities and facilities of the parks assigned for the Racine County Public Works Division.
Essential Duties
1. Maintain the grounds, facilities and buildings of the park assigned in a safe, secure, attractive and orderly manner for public use, while assuring the protection of the natural resources.
2. Responsible for public contact in enforcing park rules and ordinances, giving information and maintaining a respectable level of conduct.
3. Schedule, direct, train and enforce safety rules for seasonal staff and any assigned employees.  Recommend discipline and evaluate all seasonal employees assigned.
4. Responsible for the operation, supervision and routine maintenance of equipment in a safe and proper manner.
5. Assist in the maintenance and supervision of the grounds, buildings and facilities at assigned locations.

6. Responsible for maintaining proper records, including but not limited to, attendance, inventory, accident, improvements and equipment records.

7. Make recommendations to the Park Manager on improved effectiveness and efficiency in the park’s maintenance and operations.

8. Coordinate and prepare for picnic reservations and special events.
9. Perform duties on time and as the schedule provided dictates.
Supervision Exercised
Supervises seasonal park employees.

Supervision Received
Receives supervision from the Parks Supervisor/Superintendent.
Qualifications
· High school diploma or GED equivalent

· Post high school course work in resource management, horticulture, forestry or a related field preferred
· Work experience in grounds and facilities maintenance.

· Experience supervising staff, and working with the public.
· Valid Wisconsin driver’s license.

· Prompt and regular attendance.

Knowledge, Skills & Abilities
· Ability to communicate effectively and have a good rapport with the general public and employees.
· Ability to carry out written and oral instructions.

· Ability to keep accurate records.

· Ability to operate vehicles and grounds maintenance equipment.

· Knowledge of occupational hazards and safety precautions.
Physical Requirements
· Occasionally (0-33% of workday) exert up to 50 lbs. of force.
· Occasionally (0-33% of workday) climbing of standard ladders.

· Occasionally (0-33% of workday) squat, kneel and crawl.

· Occasionally (0-33% of workday) perform frequent bending.

· Frequent (34-66% of workday) bending and using bi-lateral upper extremities.

· Continuously (67-100% of workday) walk and/or stand on constant basis.

Working Conditions
· Frequent (34-66% of workday) working outside with no effective protection form weather.
· Occasional (1-33% of workday) working inside with protection from weather, exposure to extreme heat, temperature changes, wet and humid environments, noise and vibrations.

Equipment Used
Hand tools such as a hammer, power tool, chainsaw, shovel, broom, riding and push mower, trimmer, edger, pruner, ladder, golf cart, pick up truck, one-ton truck; personal protective equipment such as hard-soled boots, gloves and hearing and eye protection.
This description has been prepared to assist in properly evaluating various classes of responsibilities, skill, working conditions, etc., present in the classification.  It is intended to indicate the kinds of tasks and characteristic levels of work difficulty that will be requir​ed of positions that will be given this title.  It is not intended as a complete list of specific duties and responsibilities, nor is it intended to limit or in any way modify the right of any supervisor to assign, direct and control the work of employees under supervision. The use of a particular expression or illustration describing duties shall not be held to exclude other duties not mentioned that are of similar kind or level of difficulty.
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