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Log into Workforce Telestaff and click Reports. 
 

 
 
Click on Assignment. 
 

 
 
Under Criteria, you are able to enter in a date range if needed. If not, the report will pull based off of the 
current date’s information. 
 

 
 
Under Limit By, select the criteria you are looking for.  
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You can select as many filters as you would like. Your choices will appear under Limits. Please note 
that Telestaff automatically filters the reports based on the user. You will need to remove yourself from 
the filter. In order to remove yourself, simply click on your name. 

 

 
 
You can either have the report output in Excel or as an HTML report. 

 

 


