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Quick Reference Guide to Canceling Employee Meal Deduction 

Updated 12.10.2020 

 

 

1. LOG INTO KRONOS https://racinecounty.kronos.net/wfc/logon 
 

2. GO TO THE EMPLOYEE’S TIME CARD. LOCATE THE DAY AND THE OUTPUNCH THAT YOU NEED TO CANCEL THE 
MEAL DEDUCTION ON.  
 

3. RIGHT CLICK ON THE OUT PUNCH 
 

4. CLICK ON EDIT 
 

5. GO TO DROP DOWN NEXT TO CANCEL MEAL DEDUCTION AND SELECT THE OPTION THAT APPLIES TO YOUR 
EMPLOYEE 

a. DEPENDING ON THE LENGTH OF THEIR REGULAR LUNCH YOU WILL NEED TO SELECT ACCORDINGLY. EX: 
30 MINS AFTER 6 HRS FOR 30 MINUTE LUNCH OR 60 MINS AFTER 6 HRS FOR 60 MINUTE LUNCH.  

 
6. CLICK OK 

 
7. MAKE SURE THE DAILY HOURS TOTAL FOR THAT DAY IS CORRECT 

 
8. CLICK SAVE 
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