2021 PROGRAM SPECIFICATION

Goodwill Industries of Southeastern WI











PROGRAM #:
125
STANDARD PROGRAM: Nutrition Director




TARGET POP:
Disabled Adults















Elderly

   YEAR: 2021

UNITS
:  Actuals

CLIENTS:  N/A


ALLOCATION:
TBD
UNIT DEFINITION:





Actual Expenses
GEOGRAPHICAL AREA TO BE SERVED:

Racine County
DAYS/HRS OF SERVICE AVAILABILITY:

Monday – Friday 8:00am – 5:00pm
MINIMUM STANDARDS:

Provider must agree to comply with the following terms and conditions:


-
Standard contract language


-
Certification standards where applicable


-
Fiscal and program reporting criteria


-
Allowable Cost Policy


-
Audit criteria


-
Policies and procedures as defined in Racine County Human Services Department Contract Administration Manual


-
Maintain adequate liability coverage


-
Civil Rights/Affirmative Action Policies


-
Criminal background checks for staff


-
Drug screening, driver’s license checks and reference checks


-
Human Resources Condensed Policy Manual for Student Interns, Volunteers, Temporary Agency and Contracted Staff.


-
Payment of all wages, payroll taxes, worker’s compensation, social security, federal and state unemployment insurance and any and all other federal and state taxes relating to the staff


-
Fair Labor Standards Act


-
Withholding payroll taxes, paying unemployment insurance, worker’s compensation and social security contributions


-
Complete performance evaluations and discipline and maintain employment records


-
Recognize that authorization for services is approved by Racine County Human Services Department.


-
All informational materials (program descriptions, brochures, posters, etc.) must identify it as a RCHSD program through the use of a standardized RCHSD format provided by Racine County.


-
The program must be identified as a RCHSD program in all public presentations and media contacts/interviews.


-
All Provider external vacancies shall be advertised on JobCenterofWisconsin.com and Indeed.com

PROGRAM DESCRIPTION:

Vendor shall provide 1 FTE contracted staff and payrolling services for the following positions:

Nutrition Program Director
Basic Function
The Nutrition Program Director is responsible for the day-to-day management and administrative functions of the program. The nutrition program director will be hired on a full-time basis.

Essential Duties

1. Recruit, screen, interview, hire, train and supervise all part-time and fulltime subordinate personnel affiliated with the program

2. Inform, assist and seek advice from the nutrition advisory council

3. Contract for provision of raw food, supplies, and facilities according to the procurement procedures of the designated authority and as described in the Aging Network Policy and Procedure and Technical Assistance manual

4. Develop fiscal procedures for the local dining centers

5. Prepare contract application, job descriptions, bid specifications, budget and proposals in a timely fashion to the Aging Director

6. Plan, develop, implement and coordinate all programs and services for this program

7. Maintain all accounts and records as required and submit reports as requested

8. Coordinate the development and provision of supportive services for this program

9. Develop and maintain good working communication with all agencies involved in this program

10. Compile, organize and prepare written reports and materials for the Aging Director and other key agencies as directed 

11. Ensure auditing controls are in place to measure program effectiveness, feasibility and costs on a continuing basis

12. Identify program problems and recommend remedial measures

13. Attend public hearings and meetings relating to legislative proposals for the elderly as directed by the Aging Director

14. Carry out all other duties and activities as assigned 

15. Develop and maintain a good public relations program including the use of local newspapers, radio and public appearances

16. Develop training programs for nutrition program staff as needed

17. Recruit, train and recognize volunteers for the nutrition program as needed  

EVALUATION OUTCOMES:

1. 100% of referred candidates will meet minimum qualifications per the job description provided by Racine County.

2. 90% of vacancies will be filled within 60 days of initial posting.

3. 90% of employees will maintain a position within Racine County for the calendar year, maximizing employee retention.  

An Evaluation Outcome Report must be submitted to Racine County HSD Contract Compliance Monitor by 2/1/22.  
