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Understanding Roles in Webex Events
What is the Host, Panelist, Presenter, Attendee roles in Webex Events?
What are the differences between the Host, Panelists, and Attendees in Webex Events

Solution:
The Host, Presenter, Panelist, and Attendee roles in Webex Events are described below:
 
Hosts can do the following:
An event host is responsible for coordinating and controlling an event. Only one person can be an event host at a time.
· Schedule and start an event
· Start and end a practice session among the panelists
· Invite attendees to a scheduled event
· Invite attendees to an event in progress
· Grant privileges to attendees or panelists during an event
· Start an Internet phone conference
· Designate a presenter
· Assign the host role to another panelist, and reclaim the host role
· Answer attendees' questions during a question-and-answer (Q & A) session
· Restrict access to an event
· Specify or edit a greeting or message for attendees during an event
· Act as poll coordinator to start a poll
· Pass the poll coordinator role to another panelist
· Record an event
· End an event
Notes:
· A host must be an authorized user, that is, the host must have a user account on your event service Web site.
· A host must assign him or herself as a Polling coordinator, before they can start a poll.
· Once an event starts, the host is initially the presenter as well. The host can then designate another participant to be the presenter.
· If a host designates another attendee to be the presenter, the host can also participate in an event, much like an attendee. For a list of activities that a host can perform as an attendee, see the topic Attendee Role and Privileges.
Presenters can do the following:
An event host can designate any attendee as a presenter. A presenter is responsible for providing content during an event.
· Documents, presentations, and whiteboards
· Save documents, presentations, and whiteboards in the content viewer
· Share applications, Web browsers, and screens/desktops
· Share multimedia Web content
· Take a poll if the host passes the poll coordinator role to the presenter
· Save a poll questionnaire and poll results to a file
· Answer attendees' questions during a question-and-answer (Q & A) session
· Send text responses to attendees' questions on the Q & A tab
· Participate in a practice session
· Participate in a chat
· Save chat messages to a file
· Save a Q & A session to a file
Notes:
· A presenter does not need to have a user account.
Panelists can do the following:
An event host can designate any attendee as a panelist during an event. A panelist is a participant who is primarily responsible for assisting the presenter and participating in presentation. Any number of attendees can be panelists.
· Participate in discussions to which other attendees listen
· Respond to public and private chat messages
· Annotate shared documents
· Start a poll if the host passes the poll coordinator role to the panelist
· View and answer attendees' questions in a Q & A session
· View poll results
· Annotate shared applications, Web browsers, and screens/desktops, if the presenter grants annotation control to the panelist
· Participate in a practice session
· Save chat messages to a file
· Download files that the presenter publishes
· View live video that the presenter sends
· View feedback
Attendees can do the following:
An event attendee participates in an event, but generally does not present information.
· View shared documents, presentations, and whiteboards in the content viewer
· View shared applications, Web browsers, and screens/desktops
· View shared multimedia Web content
· Participate in a poll
· Participate in a chat
· Save chat messages to a file
· Download files that the presenter publishes
· View live video that the presenter sends
If the event host or presenter grants the appropriate privileges to attendees, an attendee can also:
· Annotate shared documents and presentations in the content viewer
· Write and draw on shared whiteboards in the content viewer
· Save documents, presentations, and whiteboards in the content viewer
· Annotate shared applications, Web browsers, or screens/desktops, if the presenter grants annotation control to the attendee
· Copy and paste pages, slides, and whiteboards in the content viewer
· Display different views of pages, slides, and whiteboards in the content viewer - for example, full-screen view or thumbnail (miniature) view
· Print shared pages, slides, or whiteboards in the content viewer
Notes:
· An event attendee does not need to have a user account.
Polling Coordinators can do the following
· Prepare a poll questionnaire and conduct a poll during the event.

