
HOW TO UPLOAD YOUR RESUME

1. Click MY INFO on the side menu then click Upload your Resume

2. Upload your resume by clicking Drop your resume here or click to select a file

3. Search for your resume

4. Once you see your file name in the middle of the blue box, click UPLOAD



5. After your file is uploaded, click NEXT

6. SkillSmart takes out key words from your resume to help build your profile.  You can add or edit any 
    content you see on the screen, click NEXT once you are happy with what you see

7. Continue to click NEXT once you are happy with the page until you get a Confirmation message, 
    click SAVE



8. Check any box that best fit the language section, click NEXT

9. Click SAVE

10. Your resume has been uploaded correctly if you see a green checkmark


