HOW TO UPLOAD YOUR RESUME

1. Click MY INFO on the side menu then click Upload your Resume
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4. Once you see your file name in the middle of the blue box, click UPLOAD
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Upload your Resume
HOME
MY INFO If you have your resume handy, you can upload it and we will help convert it into your SkillSmart profile. If not, don't worry, you can always upload your resume later by selecting the option from

your My Info card,
SAVED

After you submit your resume, we will show you the information we found which you can edit and then add to your profile as you see fit
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5. After your file is uploaded, click NEXT
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6. SkillSmart takes out key words from your resume to help build your profile. You can add or edit any
content you see on the screen, click NEXT once you are happy with what you see
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7. Continue to click NEXT once you are happy with the page until you get a Confirmation message,
click SAVE

Confirmation

Are you sure you want to add this degree without graduating?

CANCEL SAVE




8. Check any box that best fit the language section, click NEXT

Language Read Write

English

9. Click SAVE

Confirm Additions

Adding 2 of 2 work/military experiences.
Adding 1 of 1 education experiences.

Adding 1 of 1 languages.

Speak

Include?

10. Your resume has been uploaded correctly if you see a green checkmark

@. Edit My Info
-/ y
HomE

MY INFO
SAVED Add Experience

SEARCH

HELP. D
QUICK START

LoGouT

B e L& kD

Allyour experiences count: work, lfe, education,
certificates, licenses and credentials. Add them all
here.

MY SKILS. MY EXPERIENCES

My Skills

No skills have been added

Upload your Resume
Lt ploadec: 61192018

My Credentials

no credentials added

Skills Editor

My Languages

English L]

Click on a skill to show experience chart, update a skil, or add a new one.



