RACINE COUNTY

DIRECT DEPOSIT AUTHORIZATION AGREEMENT

I authorize Racine County to automatically deposit to my account (check one):


 FORMCHECKBOX 
 
my net pay, or


 FORMCHECKBOX 

$      per pay period (flat dollar amount)

This direct deposit is for a  FORMCHECKBOX 
 checking account or  FORMCHECKBOX 
 savings account (check one).

I understand that there will be a delay between the time that I submit this authorization and the time that direct deposit begins.  This form must be received in the Finance Department 24 days prior to the pay date that direct deposit will begin.  This time frame allows for one pay period during which account numbers and bank transit numbers can be verified.  (No funds will be transferred during the test period and a paper check will be issued for the first pay date.)  Direct deposit will begin on the following pay date.

I agree to notify the Finance Department in writing of the new name or numbers if there is a change in my bank name, bank transit number and/or my individual account number.  I agree to notify the Finance Department in writing if I close my account.  The Finance Department must receive written notification to change account information no later than 10 days prior to the pay date affected by the change.  A change to a bank transit number may result in the need for a test period during which time a paper check will be issued. Failure to notify Racine County of changes in a timely manner may result in funds being sent back to Racine County.  These funds will not be paid to me until such time that I complete and submit another Direct Deposit Authorization Form to the Finance Department. 
My failure to notify the Finance Department may result in bank fees that will be assessed to me.

Any deposits made in error by the employer will not require my authorization prior to reversal.
I acknowledge that I have read and understand this authorization and have retained a copy for my records..








     
Employee Signature




Date
                                                                                             
Printed Name and Daytime Phone Number

Attach either a voided blank check (if depositing into a checking account) or savings account deposit slip (if depositing into a savings account).  Employees who wish to arrange direct deposit to a credit union account, money market account or another account sponsored by an investment firm should contact the credit union or investment company for written confirmation of transit and account numbers that will be valid for Automated Clearing House (ACH) transactions.  Attach this written confirmation instead of a voided blank check or savings account deposit slip.

Original to Finance Department

AP-19







