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PROGRAM #:  
607
STANDARD PROGRAM:   
Career Services Consultant


TARGET POP:  
WIOA//Employers












ACCOUNT #:    
1541809











      1541808

  2018

UNITS: Actuals
CLIENTS:  N/A


ALLOCATION:  TBD
UNIT DEFINITION:





Actual Expenses
FUNDING SOURCE(S):




WIOA, Children First
GEOGRAPHICAL AREA TO BE SERVED:

Racine County

DAYS/HRS OF SERVICE AVAILABILITY:

8:00 a.m. – 5:00 p.m. and some evenings and weekends
DEFINITION OF CLIENT ELIGIBILITY:


Funding source participants


MINIMUM STANDARDS:

Provider must agree to comply with the following terms and conditions:


-
Standard contract language


-
Certification standards where applicable


-
Fiscal and program reporting criteria


-
Allowable Cost Policy


-
Audit criteria


-
Policies and procedures as defined in Racine County Human Services Department Contract Administration Manual


-
Maintain adequate liability coverage

-
Civil Rights/Affirmative Action Policies


-
Criminal background checks for staff


-
Drug screening, driver’s license checks and reference checks


-
Human Resources Condensed Policy Manual for Student Interns, Volunteers, Temporary Agency and Contracted Staff.


-
Payment of all wages, payroll taxes, worker’s compensation, social security, federal and state unemployment insurance and any and all other federal and state taxes relating to the staff


-
Fair Labor Standards Act


-
Withholding payroll taxes, paying unemployment insurance, worker’s compensation and social security contributions


-
Complete performance evaluations and discipline and maintain employment records


-
Recognize that authorization for services is approved by Racine County Human Services Department

-
All informational materials (program descriptions, brochures, posters, etc.) must identify it as a RCHSD program through the use of a standardized RCHSD format provided by Racine County.


-
The program must be identified as a RCHSD program in all public presentations and media contacts/interviews.

         -
       All Provider external vacancies shall be advertised on JobCenterofWisconsin. 

-
The National Career Readiness Certification is a preferred qualification for all employees hired by the Provider.
PROGRAM DESCRIPTION:
Career Services Consultant
The Provider shall employ one .45 FTE Career Services Consultant to assist with the planning and implementation of projects related to business services, marketing and fund development.
PRIMARY RESPONSIBILITIES 

The duties listed below are intended to describe the general nature and level of work of this position. The list is not meant to be exhaustive or restrictive. Additional duties may be added on an as-needed basis.    

Marketing and Engagement 
· Assist with development and implementation of marketing and branding efforts.
· Assist with development of marketing plan.
· Provide support for community and business outreach and engagement efforts.
· Other duties as assigned
QUALIFICATIONS

· At least ten years of demonstrated experience in the areas of workforce development and government operations.

· Knowledge of basic computer hardware. Advanced use of software applications including email, Internet, and Microsoft Office
Issued by Racine County Human Services Department.
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