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ATTACHMENT #1 – PROPOSAL SIGNATURE SHEET

Program Specifications and Forms are available at
 www.racinecounty.com/government/human-services
 PLEASE SUBMIT PROPOSALS TO:  HSDProposals@racinecounty.com
By May 10, 2017 at 12:00 noon. 
RACINE COUNTY HUMAN SERVICES DEPARTMENT
Agency Information
	Agency Name:

	[bookmark: Check1][bookmark: Check2]Profit		|_|
Non Profit	|_|

	Address


	City/State/Zip


	Agency Director / CEO


		TELEPHONE NUMBER	

		DIRECTOR’S EMAIL ADDRESS	

	CONTRACT CONTACT PERSON (IF DIFFERENT THAN DIRECTOR)


		TELEPHONE NUMBER	

		CONTACT’S EMAIL ADDRESS	

	Fiscal Contact Person


		TELEPHONE NUMBER	

		FISCAL CONTACT’S EMAIL ADDRESS	



Program Information
	PROGRAM NAME
	UNITS
(NO. & TYPE)
	UNIT COST
	TOTAL COST

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Certification
In making this proposal, the proposing organization certifies: 1) that all regulations and policies of Racine County Human Services Department and the State of Wisconsin will be adhered to; 2) that all information is complete and correct; 3) that the signer of this proposal is authorized to submit and certify this proposal; and 4) that the proposing organization is a legal entity under the laws of the State of Wisconsin, or authorized to operate in the State of Wisconsin:

	Signature
	Name and Title

	Date



[bookmark: _Toc260240788][bookmark: _Toc474227599][bookmark: _Toc474236084][bookmark: _Toc477443444][bookmark: _Toc196187034]ATTACHMENT 2 - ASSURANCES
COMPLETE, SIGN, AND RETURN ATTACHMENT WITH PROPOSAL 

ASSURANCES AND CERTIFICATIONS-NONDISCRIMINATION AND EQUAL OPPORTUNITY
Workforce Program Guide, Chapter 7, Section C, 1-4
This chapter contains the assurance and certifications for all grants awarded by the DET of Wisconsin’s DWD. All DET grantees and subgrantees must have local written policies that requires compliance with applicable portions of this chapter. Requirements and guidance on the Division of Employment and Training (DET) policy is provided in the Workforce Investment Act Policy Manual (Workforce Program Guide) available electronically at: http://dwd.wisconsin.gov/dwd/publications/dws/pdf/detw_17244_p.pdf Specific. requirements provided in Chapter 7, Section C, 1-4, are listed below, and are included in this Contract by this Exhibit. 
The Provider (grantee) assures that it will avoid discrimination and follow EEO practices in the administration and delivery of services and benefits to eligible participants and applicants of DET-funded programs and that it will comply with the following provisions of nondiscrimination and EEO:
1. Applicable Laws and Other Requirements. The grantee must comply with the Civil Rights Act of 1964 as amended, Titles VI, VII and the Education Amendments to Title IX; the Rehabilitation Act of 1973 as amended, ss. 503 and 504; the Age Discrimination Act of 1975 as amended; the Americans with Disabilities Act of 1990, as amended; the Vietnam Veterans Readjustment Assistance Act of 1974, the WIA Sections 181 and 188; the U.S. Executive Order 11375; the Wisconsin Fair Employment Act s. 111.31-111.395, Stats.; Wisconsin Contract Compliance Law, s. 16.765, Stats.; the Wisconsin Administrative Code DWD 816.11; this section of the Workforce Programs Guide and all other applicable laws. Such requirements include but are not limited to the following:
a. Prohibition of Discrimination. No participant, staff person or administrator may be discriminated against, denied benefits, denied employment or excluded from participation in connection with any DET-funded program on the basis of race, color, religion, sex, national origin (ethnic status), age, disability, marital status, offender status, sexual orientation, political affiliation or belief, and against beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant authorized to work in the United States or participation in a DET financially assisted program or activity, arrest or conviction record (unless specifically exempt by grant regulations), or refusal to submit to sexual contact or sexual intercourse.
b. Citizenship/Authorized Alien Status Requirements for Program Participation. Participation in DET programs shall be open to citizens and nationals of the US, lawfully admitted permanent resident aliens, lawfully admitted refugees and parolees and other individuals authorized by the US Attorney General to work in the US.
c. Encouragement of Nontraditional Employment. The grantee must make appropriate efforts to overcome sex stereotyping, including the encouragement of nontraditional employment for DET-funded staff and participants.
d. Limited English Proficiency Populations. The grantee must identify limited English proficiency populations in areas where it operates DET-funded programs; ensure that information about its programs is available in a manner understood by the populations identified; and ensure that no individual is denied DET-funded services because of an inability to communicate in English.
e. Reasonable Accommodations. The grantee must ensure that reasonable accommodations are made to the known physical or mental limitations of an otherwise eligible applicant, employee or participant unless it can be demonstrated that the accommodations would impose an undue hardship on the operation of the program.
f. Additional Assurances. The grantee must adhere to all other assurances as specified in the specific grant regulations and grant agreement.
2. Assurance of Subgrantee Notification. The grantee assures that each organization to which it subgrants funds is notified of the terms and conditions of applicable nondiscrimination and EEO provisions, including potential consequences for noncompliance, and agrees to abide by them as a condition of receiving grant funds. 
a. Subgrant Agreement. The grantee of DET funds must state in each subgrant agreement that failure to comply with applicable nondiscrimination and equal opportunity provisions will require corrective action to eliminate violations within a prescribed timeframe or otherwise incur specified sanctions.
b. Wisconsin Contract Compliance Law, s. 16.765, Stats. Each WDA administrative entity that receives federal financial assistance from the federal Department of Health Human Services and the Department of Agriculture shall submit a written affirmative action plan within fifteen (15) working days after the date the contract/grant is awarded. The affirmative action plan shall meet the minimum requirements specified in section 50.05 of the Wisconsin Administrative Code (Adm. 50.05 Affirmative Action Plan). http://www.legis.state.wi.us/rsb/code/adm/adm050.pdf.
3. New Participant and Employee Orientation. Any grantee who either operates or subcontracts DET-funded programs for participants shall, during each presentation to orient new participants or new employees to its DET-funded program or activity, include a discussion of participants' and/or employees' rights under the nondiscrimination and equal opportunity provisions of applicable grants and 29 CFR, Part 37 including the right to file a complaint of discrimination with the Division or the Director of the Civil Rights Center (CRC) of DOL.
4. Equal Opportunity Public Information Statements. In recruitment brochures and other materials ordinarily distributed to the public which describe the DET-funded program or requirements for participation, the statement shall appear; “As a condition to the award of financial assistance from the DOL under the applicable program, the grant applicant assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the following laws: Section 188 of the WIA of 1998 (WIA), which prohibits discrimination against all individuals in the United States on the basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief, and against beneficiaries on the basis of citizenship, status as a lawfully admitted immigrant authorized to work in the United States or participation in any WIA Title I – financially assisted program or activity; Title VI of the Civil Rights Act of 1964, as amended, Section 504 of the Rehabilitation Act of 1973, as amended, the Age Discrimination Act of 1975, as amended, Title IX of the Education Amendments, as amended. The grant applicant also assures it will comply with 29 CFR part 37 and all other regulations implementing the laws listed above. Where such materials indicate that the grantee may be reached by telephone, the materials shall also state the telephone number of the Telephonic Device for the Deaf or relay service used by the grantee.”

ADDITIONAL ASSURANCES
Funds: The contractor agrees that (a) funds granted as a result of this request for proposal are to be expended for the purposes set forth within and in accordance with all applicable laws, regulations, policies and procedures of the State of Wisconsin or the Federal Funding Agency, as applicable; (b) no expenditures occurring prior to the effective date of a grant/contract award will be eligible for inclusion; and (c) funds awarded by the funding source(s) may be terminated at any time for violation of any terms and requirements of this agreement.
Title VI of Civil Rights Act of 1964: The contractor will ensure compliance with the Title VI of the Civil Rights Act of 1964 (P.L. 88-342), and all requirements imposed by or pursuant to the regulations of HHS (45 CRF Part 80) and issued pursuant to that title. To that end, and in accordance with Title VI of that act and the regulations, no person shall, on the grounds of race, color or national origin, be excluded from participating in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity in which the designated agency received federal assistance, or financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to effectuate this agreement.
Title IX of the Education Amendment of 1972: The contractor shall ensure compliance with Title IX of the Education Amendment of 1972 which state that no person in the United States shall, on the basis of sex, be excluded from participating in, be denied the benefit of, or be otherwise subjected to discrimination under any education program or activity for which the contractor receives or benefits from Federal financial assistance.
Rehabilitation Act of 1973 and Age Discrimination Act of 1975: The contractor shall comply with Section 504, Rehabilitation Act of 1973, which prohibits discrimination on the basis of a physical condition or handicap, and the Age Discrimination Act of 1975, which prohibits discrimination because of age.
Wisconsin Statues: 946.10 and 946.13: The contractor shall ensure the establishment of safeguards to prevent employees, consultants, or members of governing bodies from using their position for purpose that are, or give the appearance of being, motivated by a desire for private gain for themselves or others, such as those with whom they have family, business, or other ties as specified in Wisconsin Statutes 946.10 and 946.13.
Alcohol and Substance Abuse and Drug Testing: The contractor shall ensure that it maintains and enforces alcohol and substance abuse policies appropriate to the organization and consistent with the fullest extent allowed by law, including mandatory drug and alcohol testing for all driving personnel who drive clients, to ensure drivers are free from intoxicants or drugs that impair driving.
Privacy Rules and Regulations and Confidentiality: The contractor shall ensure that it maintains compliance with the Health Insurance Portability and Accountability Act of 1996, (HIPAA) Privacy Rules and Regulations.


SIGNATURE REQUIRED FOR ATTACHMENT 2 ON NEXT PAGE.
[bookmark: CMS_AttachmentNumber_WIOA_EO]
The contractor understands and agrees to comply with the “Assurances” if awarded a contract.
The undersigned has the legal authority and capacity to enter into this agreement and a motion has been duly passed as an official act of the governing body authorizing the execution of this agreement and authorizing the person identified as the official representative of the business to act in connection with the business and to provide such additional information as may be required. 



SIGNATURE OF AUTHORIZED BUSINESS REPRESENTATIVE:



Authorized Official (Signature)					Date


Print Name & Title of Authorized Official


Print Name of Business


[bookmark: _Toc260240789][bookmark: _Toc474227600][bookmark: _Toc474236085][bookmark: _Toc477443445]
ATTACHMENT 3 - RACINE COUNTY POLICY ON ETHICS IN GOVERNMENT

COMPLETE, SIGN, AND RETURN ATTACHMENT WITH YOUR PROPOSAL
 
REGARDING RACINE COUNTY POLICY ON ETHICS IN GOVERNMENT

In addition to ethical standards set forth in Wisconsin Statutes Section 19. 59 for all County employees and officials [either elected or appointed] Racine County has adopted an Ethics Policy that is applicable to County employees in conducting county business. Racine County Ordinances, Chapter 20 includes the Ethics Code for Officials and Employees.
The Ethics Policy is intended to ensure that public trust in Racine County government is maintained and that decisions affecting the county and its citizens are made fairly and impartially for the benefit of all citizens and not for personal gain.  This policy precludes the misuse or misappropriation of County property or funds for personal use or otherwise, use or disclosure of confidential information for personal gain or otherwise, elimination of conflicts of interests, receipt of gifts or favors or other considerations of value by County employees, the use of the employee’s public position to influence or gain unlawful benefits or to influence or gain advantages or privileges for the employee, and the conducting of personal business or campaigning during working hours.
This policy, furthermore, requires employees to disclose and report to the proper authorities any violation of this policy by either other employees or by any non-employee or citizen seeking to or aiding or abetting in efforts to circumvent this policy.  Any employee failing to make such disclosure or report is subject to discipline. Contracts with Racine County also require that any party contracting with Racine County also report any violation to either the District Attorney or Corporation Counsel for Racine County.
In addition, Wisconsin Statutes Sections, 946.12 involving misconduct in public office and 946.13 involving a private interest in a public contract are considered Class 1 felonies and activity considered in violation of these statutes will be reported to the Racine County Sheriff for investigation and the Racine County District Attorney for prosecution.
IN SUBMITTING A BID OR PROPOSAL IN RESPONSE TO A REQUEST FOR BIDS OR PROPOSALS, A PARTY MUST ACKNOWLEDGE BOTH IN THIS RESPONSE AS WELL AS IN ANY SUBSEQUENT CONTRACT THAT:

1. THE PARTY HAS READ THIS NOTICE IN ITS ENTIRETY, UNDERSTANDS ITS CONTENT AND AGREES TO BE BOUND BY THE PROVISIONS HEREIN, AND 

2. THE PARTY KNOWS OF NO CONFLICTS OF INTEREST OR APPEARANCE OF A CONFLICT OR APPEARANCE OF AN IMPROPRIETY ON THE PART OF ANY CURRENT OR FORMER COUNTY OFFICIAL OR EMPLOYEE WHO MAY HAVE HAD A ROLE ON DECIDING WHICH PROPOSAL OR BID WILL BE ACCEPTED, AND

3. IT IS ACKNOWLEDGED THAT IT IS A CRIME UNDER SEC. 946.13 WIS. STATS., IF ANY PUBLIC OFFICIAL OR EMPLOYEE SHALL, IN HIS OR HER PRIVATE CAPACITY, NEGOTIATE OR BID FOR OR ENTER INTO A CONTRACT IN WHICH HE OR SHE HAS     A PRIVATE PECUNIARY INTEREST, DIRECT OR INDIRECT, IF AT THE SAME TIME HE OR SHE IS AUTHORIZED OR REQUIRED BY LAW TO PARTICIPATE IN HIS OR HER CAPACITY AS SUCH OFFICER OR  EMPLOYEE IN THE MAKING OF THAT CONTRACT OR TO PERFORM IN REGARD TO THAT CONTRACT SOME OFFICIAL FUNCTION REQUIRING THE EXERCISE OF DISCRETION ON HIS OR HER PART, NOR SHALL ANY OFFICIAL OR EMPLOYEE, IN HIS OFFICIAL CAPACITY, PARTICIPATE IN THE MAKING  OF A CONTRACT IN WHICH HE OR SHE HAS A PRIVATE PECUNIARY INTEREST, DIRECT OR INDIRECT, OR PERFORMS IN REGARD TO THAT CONTRACT SOME FUNCTION REQUIRING THE EXERCISE OF DISCRETION ON HIS OR HER PART. 

IN THE EVENT WIS. STAT, SECS. 946.12 AND 946.13 ARE VIOLATED, IT IS UNDERSTOOD THAT THIS CONTRACT MAY BE VOIDED AT THE DISCRETION OF RACINE COUNTY.

4. QUESTIONS PERTAINING TO CONFLICTS OR APPEARANCE OF AN IMPROPRIETY MAY BE ADDRESSED TO THE OFFICE OF THE RACINE COUNTY CORPORATION COUNSEL.

5. VIOLATIONS ARE REQUIRED TO BE REPORTED, AND

6. NO ATTEMPT HAS BEEN MADE BY ANYONE ON BEHALF OF THE PARTY SUBMITTING THE PROPOSAL OR BID TO DIRECTLY OR INDIRECTLY ILLEGALLY INFLUENCE THE AWARDING OF A CONTRACT BY PROMISE OF OR DELIVERY OF ANY CONSIDERATION OR ANY THING OF VALUE TO A CURRENT OR FORMER COUNTY OFFICIAL OR EMPLOYEE OR FAMILY OR HOUSEHOLD MEMBER OF A CURRENT OR FORMER COUNTY OFFICIAL OR EMPLOYEE, OR IN ANY OTHER MANNER CONTRARY TO LAW, AND

7. RACINE COUNTY PROHIBITS COMMUNICATION RELATIVE TO THIS REQUEST FOR PROPOSAL OR BID BY A PROPOSER OR BIDDER WITH ANY COUNTY ELECTED OFFICIAL OR EMPLOYEE PRIOR TO THE TIME AN AWARD HAS BEEN MADE, EXCEPT AS PROVIDED FOR IN THIS REQUEST FOR PROPOSAL OR BID INVITATION. VIOLATION OF THIS SECTION IS GROUNDS FOR DISQUALIFICATION OF THE PARTY'S PROPOSAL.

8. OTHER THAN THE COUNTY REPRESENTATIVE NOTED HEREIN, NO OTHER EMPLOYEE OR REPRESENTATIVE OFRACINE COUNTY IS AUTHORIZED TO INTERPRET ANY PORTION OF THE REQUEST FOR PROPOSAL OR BID OR GIVE INFORMATION AS TO THE REQUIREMENTS OF THIS REQUEST OR AMENDMENT THERETO. BIDDERS ARE INSTRUCTED NOT TO CONTACT ANY OTHER COUNTY DEPARTMENT OR EMPLOYEE REGARDING THIS PROPOSAL.

9. WRITTEN QUESTIONS WILL BE ANSWERED IN WRITING TO THE PROPOSER REQUESTING A RESPONSE. PROPOSER'S QUESTIONS AND THE COUNTY'S RESPONSES WILL BECOME A PUBLIC RECORD, AND

10. THE PARTIES ACKNOWLEDGE THAT RACINE COUNTY IS A MUNICIPAL CORPORATION LEGALLY BOUND TO COMPLY WITH THE WISCONSIN OPEN MEETINGS AND PUBLIC RECORDS LAW AND THAT AS SUCH, UNLESS OTHERWISE ALLOWED FOR BY LAW, ALL ASPECTS OF THIS AGREEMENT ARE SUBJECT TO OPEN DISCUSSION AND DISCLOSURE AND ARE A MATTER OF PUBLIC RECORD. IT IS FURTHERMORE AGREED TO THAT NO PARTY WILL TAKE ANY ACTION TO OBSTRUCT THE OPERATION OF THESE LAWS. IF RECORDS ARE CREATED OR MAINTAINED OR IN THE CUSTODY OF THE PROVIDER, AS AN INDEPENDENT CONTRACTOR, THEY, ALONG WITH THE RAW DATA USED TO CREATE THE RECORD, ARE, NEVERTHELESS, PUBLIC RECORDS. WITHIN LEGAL CONSTRAINTS RELATED TO CONFIDENTIALITY AND PRIVACY PROTECTION, SUCH RECORDS MUST BE MADE IMMEDIATELY AVAILABLE TO THE PUBLIC UPON REQUEST AND IN THE FORMAT IN WHICH THEY WERE CREATED. PROVIDER AGREES TO HOLD THE COUNTY HARMLESS AND TO INDEMNIFY THE COUNTY FOR ALL COSTS, FEES, INCLUDING ALL ATTORNEY FEES AND JUDGMENTS AND DAMAGES OF WHATEVER KIND FOR WHICH THE COUNTY MAY BE HELD LIABLE DUE TO THE PROVIDER’S FAILURE TO COMPLY WITH THE WISCONSIN PUBLIC RECORDS AND OPEN MEETINGS LAWS, OR THIS AGREEMENT.

11. THAT ANY SUBSEQUENT FINDING OF A VIOLATION OF THE COUNTY’S ETHICS POLICY BY ANY PARTY OR ANY AGENT OF ANY PARTY ACTING EITHER ALONE OR ACTING IN  CONCERT WITH A CURRENT OR FORMER RACINE COUNTY OFFICIAL OR EMPLOYEE MAY RESULT, AT THE SOLE OPTION OF RACINE COUNTY, IN ANY SUBSEQUENT AGREEMENT BEING DECLARED NULL AND VOID AND / OR MAY RESULT IN THE PARTY VIOLATING THIS POLICY BEING DEBARRED FROM SUBMITTING PROPOSALS, BIDS OR CONTRACTING WITH RACINE COUNTY  FOR A SPECIFIED PERIOD OF TIME IN THE FUTURE.



DATED THIS _____ DAY OF ___________, 2____.



BY: _________________________________
[PARTY SUBMITTING PROPOSAL] 
[bookmark: _Toc477424556][bookmark: _Toc477443446]
ATTACHMENT 4 – BUSINESS EXPERIENCE
COMPLETE, SIGN, AND RETURN ATTACHMENT WITH YOUR PROPOSAL

Provide business contact information for the most recent business experience, EXCLUDE ANY CONTACTS FOR RCHS-DWD and the SE WDB. Racine County reserves the right to contact any number of the business listed for purposes of this RFP. 
1. Business / Company Name									

Address												

City, State, Zip											

Contact Name/Title										

Phone #						E-mail Address				

Contract Start and End Date									

Reason for Contract Ending									

Services Provided / Nature of relationship with Proposer 					

2. Business / Company Name									

Address												

City, State, Zip											

Contact Name/Title										

Phone #						E-mail Address				

Contract Start and End Date									

Reason for Contract Ending									

Services Provided / Nature of relationship with Proposer 					

3. Business / Company Name									

Address												

City, State, Zip											

Contact Name/Title										

Phone #						E-mail Address				

Contract Start and End Date									

	Reason for Contract Ending									

[bookmark: _GoBack]Services Provided / Nature of relationship with Proposer 					
